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Terms of Reference (ToR) – Occupational Health and Safety (OHS) Focal Person  

Responsibilities: 

1. Coordinate and oversee the implementation of Occupational Health and Safety (OHS) 

policies and guidelines within the institute. 

2. Ensure that all training workshops, laboratories, offices, and hostel facilities comply with 

workplace safety standards. 

3. Conduct regular safety inspections of equipment, electrical systems, and training areas 

to identify potential hazards. 

4. Promote safety awareness among staff and trainees through orientation sessions, safety 

briefings, and awareness programs. 

5. Maintain records of incidents, accidents, and safety reports, and recommend corrective 

actions. 

6. Ensure the availability and proper use of personal protective equipment (PPE) in 

training and workshop areas. 

7. Coordinate emergency preparedness including fire safety, first aid arrangements, and 

evacuation procedures. 

8. Liaise with relevant authorities and management on health and safety compliance and 

reporting. 

9. Submit periodic OHS reports and recommendations to the institute management for 

continuous improvement. 
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